The Work-based Learning Coordinator
1. Personal qualities

2. Knowledge – career development and business

3. Work experience – SCOPE course
4. Work load – 25 students = 1 supervision period

5. Relationship to students, parents, school, business community.  Counselor, parent, curriculum leader, spokesperson.

COORDINATOR’S JOB:

Basic:

1. Teach related class(es)

2. Counsel students as to career choice

3. Identify potential employers

4. Counsel and place students

5. Supervise students on job

6. Develop and share curriculum related to work world.

7. Full time placement after graduation.

8. Annual report.

9. Appreciation event.

Enhanced:

1. Job placement person for entire school:  jobs, internships, shadowing

2. Industry Advisory Board

3. Career days

4. Other career events

5. CDOS leader for district

6. Creator of curriculum.

7. Focus:  9 –12?  6 – 8?  K – 5?

8. Departments:  CTE – Academics?  Special Ed?

9. Foundation

10. Alumni Association

Outside Relationships:

1. Business networking – Chamber, Rotary, Kiwanis, HIA, LIA, LISTnet, LIFT

2. Labor Department

3. Colleges

	· WECA 
	· CO-OP
	· NACE 
	· CEA 


	· NCDA 
	· NSEE 
	· CO-OP
	· NYS Co-op 

	· WACE 
	· LI Works
	· NYATEP
	· SC Dept. of Labor


Professional Development for the Coordinator:

WECA etc.  Brochure material, links to labor, state ed, federal government, curriculum, events, 

MARKETING YOUR PROGRAM:

1. Who to market to:  students/parents, employers, 

2. Marketing mediums:  brochures, business cards, newspapers, internet.

GROUP WORK:

BROCHURES:

Create a student/parent brochure and a separate employer brochure.

Elements:

1. Remember your focus.

2. State the most important benefits to the target audience.

3. Include an action/follow-up piece.

4. Don’t forget contact points.

Fonts and pictures?  Headlines 14pt.  Titles 12 pt.  Text 10 pt.

Watch out for too many cartoons.

Look at the professional sites to create a brochure.  

INDIVIDUAL SCAVENGER HUNT:  BUSINESS ASSOCIATIONS:

HIA, LIA, LISTNET:  (GO TO www.careersmarts.com/groups.htm)

Find from each site an advertising, engineering/computer, and manufacturing company. Choose corporations that are close to your school district.  You should have a total of 9 listings.

Find the name, address, phone, fax, webpage and email address.  Cut and paste into a Word document.  Save within your group’s directory.  Print your findings and hand in.
Bonus question:  

1. Find a cosmetic engineer on LI.  

2. Find a marine engineer on LI.
