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CAREER DNA Aptitudes
Aptitude tests measure your “in-born” or natural abilities.   The Armed Services will administer their “Armed Services Vocational Aptitude Battery,” ASVAB for no charge.  Conduct a self-evaluation by choosing your top three aptitudes after reading the below information.  http://www.asvabprogram.com/ 
	 #
	APTITUDES 
	ASVAB TEST SECTIONS
	SUGGESTED CAREER MAJORS

	
	Verbal Reasoning
	Word Knowledge tests the ability to understand the meaning of words through synonyms - words having the same or nearly the same meaning as other words. The test is a measure of one component of reading comprehension since vocabulary is one of many factors that characterize reading comprehension. 

	Arts, Communications, Humanities

	
	Numerical Reasoning
	Arithmetic Reasoning tests the ability to solve basic arithmetic problems encountered in everyday life. One-step and multi-step word problems require addition, subtraction, multiplication, division, and choosing the correct order of operations when more than one step is necessary. The items include operations with whole numbers, operations with rational numbers, ratio and proportion, interest and percentage, and measurement. Arithmetic reasoning is one factor that helps characterize mathematics comprehension, and it also assesses logical thinking. 

Mathematics Knowledge tests the ability to solve problems by applying knowledge of mathematical concepts and applications. The problems focus on concepts and algorithms and involve number theory, numeration, algebraic operations and equations, geometry and measurement, and probability. Mathematics knowledge is one factor that characterizes mathematics comprehension; it also assesses logical thinking. 

	Engineering, Industrial Technology, Finance

	
	Mechanical Reasoning
	Auto and Shop Information tests aptitude for automotive maintenance and repair, and wood and metal shop practices. The test covers several areas commonly included in most high school auto and shop courses such as automotive components, automotive systems, automotive tools, troubleshooting and repair, shop tools, building materials, and building and construction procedures. 

Mechanical Comprehension tests understanding of principles of mechanical devices, structural support, and properties of materials. Mechanical comprehension topics include simple machines, compound machines, mechanical motion, and fluid dynamics.

Electronics Information tests understanding of electrical current, circuits, devices, and systems. Electronics information topics include electrical circuits, electrical and electronic systems, electrical currents, electrical tools, symbols, devices, and materials. 
	Engineering, Industrial Technology, Trades and Technology

	
	Spelling
	Coding Speed
	Business, Communications

	
	Perceptual  Abstract Reasoning
	Paragraph Comprehension tests the ability to obtain information from written material. Students read different types of passages of varying lengths and respond to questions based on information presented in each passage. Concepts include identifying stated and reworded facts, determining a sequence of events, drawing conclusions, identifying main ideas, determining the author's purpose and tone, and identifying style and technique. 
	Health, Business, Humanities

	
	Spatial Relations
	General Science tests the ability to answer questions on a variety of science topics drawn from courses taught in most high schools. The life science items cover botany, zoology, anatomy and physiology, and ecology. The earth and space science items are based on astronomy, geology, meteorology, and oceanography. The physical science items measure force and motion mechanics, energy, fluids, atomic structure, and chemistry. 

	Engineering, Industrial Technology, Arts, Architecture, Interior Design, Health

	
	Language Usage
	Word Knowledge

An ability to understand the meaning of words through synonyms
	Business, Human Services


The Foundation Skills, Job Skills All Workers Need 
The 17 Foundation Skills are those required of all workers in the high-performance workplace of the 21st century.  They were developed from several high-level government commission reports.  A corporate vice president and director at Motorola, Jim Burge, wrote this, 

"At my company, Motorola, the only constant is change. Jobs that were once relatively simple now require high-performance work processes and enhanced skills. Today's job skills, identified by Professor Lawrence Jones in Job Skills for the 21st Century, reflect these changing workplace realities and help students, job applicants, and employees anticipate change." 

There are four groups of Foundation Skills:

Basic Skills     Thinking Skills     People Skills     Personal Qualities 

Rate your skills on the scale of 1 – 3.

1 = Needs Improvement 2 = Average   3 = Excellent

Basic Skills 
___Reading: Identify relevant details, facts, and specification; locate information in books/manuals, from graphs; find meaning of unknown words; judge accuracy of reports; use computer to find information. 

___Writing: Write ideas completely and accurately in letters and reports with proper grammar, spelling, and punctuation; check, edit, and revise for accuracy and emphasis, use computer to communicate information. 

___Mathematics: Use numbers, fractions, and percentages to solve problems; use tables, graphs, diagrams, and charts; use computer to enter, retrieve, change, and communicate numerical information. 

___Speaking:   Organize and communicate ideas clearly; speak clearly; select language, tone of voice, and gestures appropriate to audience. 

___Listening: Listen carefully to what person says, noting tone of voice, and other body language; respond in a way that shows understanding of what is said. 
___Total Count for Basic Skills
Thinking Skills 
___Creative Thinking: Use imagination freely, combining ideas or information in new ways; make connections between ideas that seem unrelated. 

___Problem-Solving Skills: Recognize problem; identify why it is a problem; create and implement a solution; watch to see how well solution works; revise as needed. 

___Decision Making Skills: Identify goal; generate alternatives and gather information about them; weigh pros and cons; choose best alternative; plan how to carry out choice. 

___Visualization: See a building or object by looking at a blueprint, drawing, or sketch; imagine how a system works by looking at a schematic drawing. 

___Total Count for Thinking Skills
People Skills 
___Social: Show understanding, friendliness, and respect for feelings; assert oneself when appropriate; take an interest in what people say and why they think and act as they do. 

___Negotiation: Identify common goals among different parties in conflict; clearly present the facts and arguments of your position; listen to and understand other party's position; create possible ways to resolve conflict; make reasonable compromises. 

___Leadership: Communicate thoughts and feelings to justify a position; encourage or convince others; make positive use of rules or values; demonstrate ability to have others believe in and trust you because of your competence and honesty. 

___Teamwork: Work cooperatively with others; contribute to group with ideas and effort; do own share of work; encourage team members; resolve differences for the benefit of the team; responsibly challenge existing procedures, policies, or authorities. 

___Cultural Diversity: Work well with people having different ethnic, social, or educational backgrounds; understand the concerns of members of other ethnic and gender groups; base impressions on a person's behavior, not stereotypes; understand one's own culture and those of others and how they differ; respectfully help people in these groups make cultural adjustments when necessary. 

___Total Count for People Skills
Personal Qualities
___Self-Esteem: Understand how beliefs affect how a person feels and acts; "listen" to and identify irrational or harmful beliefs you may have; and understand how to change these negative beliefs when they occur. 

___Self-Management: Assess your knowledge and skills accurately; set specific, realistic personal goals; monitor progress toward your goal. 

___Responsibility: Work hard to reach goals, even if task is unpleasant; do quality work; display high standard of attendance, honesty, energy, and optimism. 
___Total Count for Personal Qualities
SUMMARY OF ALL SKILL AREAS:

_____Basic Skills

_____Thinking Skills

_____People Skills

_____Personal Qualities

SUMMARY OF APTITUDES (Top 3)
#1  ________________________

#2 ________________________

#3 ________________________

Additional assessments to validate your selections: 
Aptitudes are the natural abilities an individual is born with. It is your biological DNA. The best way to measure aptitudes is through using an instrument such as the ASVAB (Armed Services Vocational Aptitude Batter), the DAT (Differential Aptitude Test) or the GATB (General Aptitude Test Battery). If you do not have the availability of the instruments, you may use a simple self-evaluation tool for this exercise.
· http://www.military.com/ASVAB - sample tests
 http://www.shrm.org/testing/products/PsychCorp/DAT.asp
See how the Armed Services uses the HOLLAND CODE to identify careers.
http://www.todaysmilitary.com/app/tm/riasec 
http://www.asvabprogram.com/
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