THE UNIVERSITY OF THE STATE OF NEW YORK

THE STATE EDUCATION DEPARTMENT

WORKFORCE PREPARATION AND CONTINUING EDUCATION

89 Washington Ave. -Room 320EB

Albany, NY  12234

PHONE (518) 474-5506  FAX (518) 474-4494

APPLICATION FOR REGISTRATION of COOPERATIVE OCCUPATIONAL EDUCATION PROGRAM (Co-op)

Name and Address of Local Agency __________________________________________________________________________

___________________________________________________________________________

Program Coordinator   ______________________          Phone:  ______________________

E-mail Address:_____________________________       Title:   ________________________________

                                                (Please print)

Estimated Enrollment in Cooperative Education within these subject areas:

          Agricultural Education                     ______                  Family & Consumer Sciences Education   ______

          Business and Marketing Education  ______                 Technology Education                                 ______

          Diversified Cooperative Education  ______                 Trade/Technical Education                          ______

          Health Occupations Education         ______


* (Please see reverse side for an explanation of each of the following items
Indicate  Yes or No

1. The board of education has approved the inclusion of cooperative occupational education experience 

as a program offering.                                
     _________ 

2. Students will be: paid at least the prevailing minimum wage, covered by the employer’s Workers Compensation 

Insurance, and employed in accordance with all other current State and Federal Labor Laws and Regulations.
     _________

3. A written Training Agreement and Training Plan  are in effect between participating businesses and the 

education agency for each student.
     _________

4. The program meets all guidelines outlined in the 1991 (updated 2003) Co-op Handbook.
     _________

5. Appropriate health/safety instruction is provided before employment and continues during employment as needed.      _________ 

6. In-school related career and technical education/vocational instruction (as well as required academic instruction) 

is provided for all  participating students.
      _________

7. All student participants are meeting or have met academic requirements for graduation for high.
      _________

8. Credit will be awarded for satisfactory completion of the work experience on the basis of 150 hours of  work

experience for ½-unit of credit; 300 hours for 1- unit of credit; a maximum of 600 hours for two units of credit.            _________ 

NOTE :   a)  Co-op is NOT permissible as part of  a  3-unit sequence

                        b)  1-unit of co-op credit (300) hours is the maximum permissible in any discipline-specific 5-unit sequence


                        c)  2-units of co-op credit (600 hours) is permissible ONLY in a 5-unit Diversified Co-op sequence, 

      according to the guidelines outlined in the 1991 (updated 2003) Co-op Handbook.

9a.    The program is conducted by a teacher/coordinator certified in a single occupational subject area.                                _________

9b.    The program is conducted by a Diversified Co-op Coordinator certified for all occupational areas.                            _________

School Superintendent’s Signature__________________________________________________  Date_______________________

FOR STATE EDUCATION DEPARTMENT USE ONLY

Approved and Effective Until________________   Program Administrator____________________________________________________

General Information


Cooperative Career and Technical Education work experience (Co-op) is a career and technical education program planned and supervised by an educational agency for students who are employed part-time by a public or private employer.  The work-based learning experience is an extension of the career and technical education classroom learning experiences (e.g., business education, family and consumer science) that the student receives concurrently. For students who have completed a four or more unit career and technical education program of study, the work-based learning serves as a “capstone” experience.  Co-op requires a memorandum of agreement and a training plan for each participating student, and students must be employed in compliance with all current US and NYS Department of Labor laws/regulations concerning the placement of minors in work-based learning environments. 


Please note that Section 133 of the NYS Labor Law and Title 29 CFR/Section 570.50 of the Federal Labor Law prohibits minors of any age from being employed in any of the US or NYS prohibited/hazardous occupations outlined in the NYS Department of Labor publication entitled Laws Governing the Employment of Minors.   An exception is granted to a minor, age 16-17, who has fully completed a related vocational education program of study and training (including appropriate safety training) in a State Education Department recognized educational agency (e.g. BOCES, vocational high school), AND has graduated from high school. 

Additional Information (Correlates to items on reverse side)
1. The board of education is responsible for educational programs offered by the agency. 

2. Federal and State Labor Law applies for the employment of minors and full-time students.  All co-op students must be covered by the employer’s Workers’ Compensation Insurance.

3. While not a contract, these agreements outline duties and responsibilities of the school, coordinator, employer, student, and parent(s).

4. Refer to the program requirements and guidelines outlined in the 1991 Cooperative Occupation Education Handbook.

5. The employer must provide appropriate health and safety instruction to the student worker prior to employment and during employment, as needed.

6. The student must be concurrently enrolled in a related career and technical education program, or have completed a four or more unit career and technical education program.

7. Since the program is for full-time secondary students, the work experience should not delay or hinder a student from meeting academic requirements necessary for graduation.

8. Self-explanatory.

9. The coordinator of cooperative career and technical education work experience for students in a single career and technical education subject area is a teacher certified in that curriculum area.  When the program utilizes one coordinator to supervise students from multiple career and technical education areas (e.g., business, family and consumer sciences, trade/technical), the coordinator must have an extension to their teaching license as a Diversified Coordinator.  This extension is obtained by completing a six-graduate hour program of study in supervising diversified work-based learning programs, offered by a college/university certified to prepare career and technical education teachers. 

