VISITING A PRACTICING HIGH SCHOOL WORK–BASED LEARNING  COORDINATOR

It is your job to arrange for a visit to a local work-based learning coordinator.  You may contact a practicing coordinator in your school or local BOCES.  If some of you are located in the same geographic area, you may want to visit as a group; i.e. Oswego High School.  If you need to identify an individual for this assignment, go to the Work Experience Coordinator’s Association Professional webpage and choose an individual from the membership or mentor list.  www.nysweca.org 

You need to plan at least two weeks in advance to complete this project.







	YOUR NAME:


	COORDINATOR’S NAME:



	COORDINATOR’S SCHOOL:


	COORDINATOR’S EMAIL ADDRESS:

	What type of program does this coordinator operate? (Co-op, CEIP, GEWEP,  work-study, etc.)

	What type of students does the program serve?  (College bound? Special Needs?  At Risk?  Mixture?)

	What credit is offered?

	Is there a related class?  What topics are covered?

	What are some of the typical occupations students are placed into?

	Who are some of the typical employers?

	What are the biggest challenges the coordinator faces in regard to students, employers, parents, faculty, finances?

	What is the coordinator’s work load?  How many classes or seminars does this individual teach?  How many students does he/she supervise?

	How does the coordinator market the program?

	Does the coordinator operate or utilize an advisory board for program support?


Submit your report in the suggested business memorandum format as shown in module 2. 

