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TYPES OF COOPERATIVE OCCUPATIONAL PROGRAMS
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COOPERATIVE CAREER AND TECHNICAL EDUCATION



All Cooperative Career and technical education Programs have the same common objective of providing opportunities for students to learn and perform occupational skills on the job. These programs are designed to permit students to develop and demonstrate their skills at a paid, supervised work site where the business and industrial community uses training plans developed cooperatively with students and school personnel. There is continuous feedback from a teacher‑coordinator to the school staff concerning the students' performance. In New York State, students usually participate in cooperative career and technical education programs following and/or while enrolled in the instructional areas of agriculture, business/marketing, family & consumer science, technology, and trade and industrial education. See pages 7‑12 for program descriptions.



A Diversified Cooperative Occupational Program may be organized to provide experience in jobs related to individual career goals when the occupational courses desired are not available in the school. The term diversified is also used to define cooperative programs that unite students from several different career and technical education areas under the supervision of diversified cooperative career and technical education coordinators who maintain contact with on‑the‑job supervisors. They relay information to the related occupational teachers regarding remedial, reinforcing, and specialized skills needed, as well as other essential supplementary instruction required by each student to function satisfactorily on the job.

The following chart provides an overview of subject-specific co-op program:

COOPERATIVE CAREER AND TECHNICAL EDUCATION PROGRAMS

	
	
	
	

	Type of Program
	Min. Age
	Examples of types of on-the-job experience available to students
	



	Agriculture
	14
	Agribusiness, conservation, farm production, horticulture, horse handling, small animal care, agricultural mechanization, agricultural mechanics.
	



	Business/

Marketing
	16
	Office/administrative support, wholesale/retail merchandising, marketing, financial, entrepreneurship, 
	



	Family & Consumer Sciences
	16
	Child care, clothing, food, home furnishings, interior design
	



	


Tech


	Trade/Industrial
	16
	Trades, industrial, technical, and related service occupations
	



	Diversified
	16
	Jobs related to an individual's career goal for which no instructional program exists or for which there are insufficient numbers to justify a separate program.
	


 COOPERATIVE AGRICULTURAL EDUCATION


Cooperative educational experiences in agriculture may be selected from three instructional program clusters: agricultural production and science occupations; agricultural business management and service occupations; natural resources and ecological occupations. Students engaged in some agricultural occupations may have to work beyond the average work day to gain necessary experiences, since seasonal influences and the biological nature of plants and animals prevents many jobs from being performed within a typical school schedule.



Agriculturally related occupations include some of the most hazardous jobs in existence. Machinery, animals and chemicals may present numerous challenges to worker safety. Consequently, several agricultural jobs have been declared hazardous and minors may not be employed to perform them. Reference should be made to New York State Labor Laws, Sections 130 through 140; The Code of Federal Regulations Title 29, Sections 570.70 through .72; and the Safety Instruction Manual for Programs in Agricultural Education.


Minors under the age of 18 may obtain exemptions from some employment restrictions if they have fully completed a program of study and training (including appropriate safety training) in that occupation in a State Education Dept. recognized educational agency (BOCES, vocational high school), AND have graduated from high school. Restrictions to employment and exemptions for youth are also described in the New York State Department of Labor publication: Laws Governing Employment of Minors.



Additional information related to Agriculture Education work-based learning is available to schools from Office of Curriculum and Instructional Support, Career and Technical Education Programs Team. 

COOPERATIVE BUSINESS‑MARKETING EDUCATION



Cooperative work experience on a part‑time basis is an option for business ‑ marketing education majors. The cooperative work experience should be related to the student's curriculum major. A major contribution of cooperative part‑time work experience is the self‑confidence that it can develop in the young worker. Often students are offered permanent employment if their work has been satisfactory during the part‑time service.



Students may earn course credit by participating successfully in an approved co-op program. The program must be supervised by a certified business or distributive education teacher or any CTE  teacher certified as a diversified work experience coordinator. A training plan must be prepared for each student. Grades and course credit for classroom and cooperative work experience are separate items. The student participating in the cooperative work experience program must have completed or be simultaneously enrolled in a course of study related to the student's occupational major. Hours worked by a student on a day when he or she did not attend school should not be counted in determining the student's total hours of work experience unless there are extenuating circumstances.

COOPERATIVE FAMILY AND CONSUMER SCIENCES EDUCATION



Cooperative programs may be developed in any family and consumer sciences (FACS) area. A potential student is encouraged to take FACS courses related to the area of employment prior to, or concurrently with, their cooperative program.



Personal characteristics desired of students for each career and technical education area are listed below. Types of facilities appropriate for the cooperative work experience are also listed for each occupation.


Child Care and Human Services Occupations:

‑
Desirable qualities ‑‑ genuinely interested in people, understands human behavior, has high standards of cleanliness and sanitation, reads books entertainingly, interprets written instructions correctly, uses the English language acceptably, is dependable, soft‑spoken, resourceful, patient, kind, cheerful, and has a good sense of humor.


‑
Community facilities ‑‑ family homes, hospitals, children's homes, stores, hotels and resorts, camps, day-care centers, multi‑unit housing, medical centers, social agencies.


Clothing Occupations:

‑ 
Desirable qualities ‑‑ adept in use and care of tools, able to follow directions, has good muscular coordination, is meticulous in clothing construction, works effectively with color and line, maintains suitable grooming, and exhibits acceptable social behavior.


‑ 
Community facilities ‑‑ family homes, hospitals, stores, hotels, nursing homes, dry cleaning and clothing manufacturing establishments.


Food Occupations:

‑ 
Desirable qualities ‑‑ clean, neat, honest, conscientious, agile, attends to details, sensitive to preferences of others,  good manners, and good motor coordination.


‑ 
Community facilities ‑‑ family homes, hospitals, stores, hotels, camps, clubs, nur-sing homes, day care centers, food service establishments, supermarkets, schools.


Home Furnishings Occupations:

‑ 
Desirable qualities ‑‑ adept in mathematical calculations, dexterous, neat, resourceful, sensitive to color and design, interprets directions effectively.


‑ 
Community facilities ‑‑ family homes, stores, hotels, camps, clubs, interior decorating, manufacturing and refinishing establishments.

Housekeeping Occupations:
· Desirable qualities ‑‑ honest, courteous, clean, neat, healthy, interested in people,  

      diligent, efficient, dependable, and open to learning new approaches.


‑ 
Community facilities ‑‑ family homes, hospitals, stores, hotels, camps, clubs, nursing homes, day-care centers, multi‑unit housing, food service establishments, supermarkets, schools, medical centers.



A cooperative work experience should be planned with each employer to provide a variety of experiences for each student. If the work experience is a Capstone program, the training plan should include further development of skills learned in the career and technical education program plus promotion of other advanced skills.



A training plan should be developed by the educational agency and reviewed by the employer so they can agree upon tasks for the student. The coordinator should make periodic checks and leave a telephone number and contact procedures with the employer.

COOPERATIVE TRADE/INDUSTRIAL/TECHNICAL EDUCATION

Description


Cooperative programs in some trade/industrial/technical occupations involve placement in industrial plants and other work environments with hazardous surroundings. Although students who work in such situations become aware of actual industrial and trade working conditions, as well as opportunities available in the industry, placement in hazardous situations mandates instruction in safety procedures prior to on‑the‑job experience. Continuous instruction in safety should be concomitant with work experiences. IMPORTANT NOTE: as outlined in the New York State Department of Labor publication entitled Laws Governing the Employment of Minors, there are various Federal and NY State prohibited/ hazardous occupations. Section 133 of the NYS Labor Law and Title 29 CFR/Section 570.50 prohibits youth under the age of 18 from being employed in or assisting in any of the listed prohibitive/hazardous occupations. An exception is granted to a minor, age 16-17, who has fully completed a related vocational/CTE education program of study and training (including safety training) in that occupation in a State Education Department recognized educational agency (e.g., BOCES, vocational high school) AND has graduated from high school



In many school systems, the cooperative career and technical education program is the students' only access to trade training at the secondary level. Students permitted to work with or near adults performing the same tasks gain a self-respect that improves their attitude toward school and work. Research indicates that cooperative education reduces the dropout rate and brings industry and education closer together.

Program Planning


Advance planning for a cooperative trade/industrial program must include determining the needs of both students and industry. A committee of education, business, industry, and organized labor representatives should be appointed to determine these needs and to assist in setting up a complete program. Each cooperative student should receive appropriate in‑school skill and related training before being placed in cooperative work experience employment. Careful consideration should be given to the appropriateness of the training activity and the related instruction, and to integrating these in the outline for the cooperative training.

Activities


Students in a co-op program may be employed in one of many trade or industrial employment situations. They should be placed in non-hazardous experiences where they have daily contact with journeymen in the trade to which they aspire. The student learning should be specified in the student's training plan and continuous supervision provided to see that the plan is followed.

Supervision and Evaluation


Supervision and evaluation procedures should be agreed upon by the cooperative coordinator and the in‑plant supervisor before student placement. Provisions should be made for the cooperative education coordinator and the in‑plant supervisor to discuss privately and periodically the rating sheets and other materials which will later be placed in the student's confidential file. Provision should also be made to discuss with the student the progress being made and any problems being encountered. A friendly supportive relationship is one of the keys to success for all concerned.



Where a separate related classwork teacher is employed, the coordinator should communicate with the teacher to promote correlation of the related instruction to activities on the job. The success of a program relates directly to the effectiveness of the coordinator as a liaison person.

Program Registration


All cooperative educational programs must be registered and approved by the New York State Education Department. Forms may be requested from and, upon completion, returned to the Tony Schilling, NY State Education Department, Room 320 EB, 

Albany, NY 12234  (518-474-4486). (Basic criteria for approval follows.)

  Technology		16			Graphic design/processes, materials processes, and other technological


							occupations.





  Health Occupations                                                                                          16		        Health care occupations








